OFFICE OF ARCARTARY OF BTATE

SLAFTE A Pp lication for DEPARTMENT OF ANCHIVES & RIOTORY ‘IPTE
RECORDS DISPOSITION STANDARD  wecorve manacexzar prvieros
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1_ Application Date
.

‘IHSTRUCT!0l§f See separate instructions for completion >ff FOR RECORDS MANAGEWENT DIVISION USE.
: Date Recelived Application IQ. " Late Completed

DEC 14 19'{8 '75-534 DEC 21 1973

rront and reverse of thia Torn. Sign original and two copies

Agency A .
22 8 Y Application Ro. land foruverd to Department of Archives and Mistory, Attention:

Records Management Offtctr

AGtICY Divisgion, Subdivisglion & Adllnllterin. Offlcell;drell
Georgia Department of Public Safety
Uniform Division ' ergeant Nugl#t

Drivers Services Section T S RIS .
959 E. Confederate Ave., S.E., Atlanta, GA 30301 ISChief Examiner | 5894 '
T.KC|15N REQUES'ED )

E] ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

.EBarliest & Latest . Serieg Title
Dates of Series

69 - present Camera Operations Inspection File

,._.
o

What is the function of the office in which this record serles is ecreated?

The Uniform Division is responsible for the patrol of streets and highways to

" insure the safety of lives and property, the investigation of motor vehicle

. aceidents and the .computation of related statistics; the licensing of citizens
to operate motor vehicles and the suspénding or revoking of licenses; and the
supervision of motor vehicle inspection records and the distribution of motor
vehicle inspection stickers and other related documents. The Division must be
available when called upon in the event of civil disorders or natural disasters
and is responsible for the safety of the Governor of the State of Georgia and
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-l - % Serles was called Validating Machine Inspection when license was validated by

L ' stamping, with machine and has been called Camera Operations,lnspection since
photographs of license has been included. , 3,.,

]
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lL1.This file contains .the follow1ng documents (1nclude form nurnbers and titles, if any,
and file arrangement ).

_L-

Documents relating to: Inspection of Camera Operations in Post.
Includes Only: Inspection of Camera Operations (DPS-575) old form number (DLB—SO).(

Numericaily by State Patrol Post number thereunder chronologically

File arranged:
- by date.

ATTACH SAMPLES OF THE FILE
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QUESTIONNAIRE Plece &8 "z" 1o the proper column. If anewer Is "TES,” please erplain ' YES ND
13. Is this the Record Cop% of the series? 2-Treasurer's Office X0
1k, Is there & duplication of this series in another office or agency? . § [x] []

1-Chief License Examiner 3-Drivers License Examiners 4- ~Inspecting - Qfficer
15. Is the information contained in thls series ever summarlzed or publlshed? [ 1 [x]
Attach copy of summary or publication.
16. Does the series contain classified information requlrlng security handllng? [ 1 X]
17. Does the series initiate, amend or terminate agency policies and procedures? [ 1 [X)
18. Could the function be performed if the files were lost or destroyed? X1 [ 1]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 ([X]
20. Does the record series-provide data as input to an EDP file? ['1 (X]
21. Does the record series contain documentation produced as EDP printout? [ 1 [X]
22. Has the Federal Government 1ssued instructions governing the retention/dispo- [ ] [X]
sition of” these flleSV T :
ot AR I e S S L :
23. Wlll there be a need for“these records 10, 15 years from now? If yes, what? [ % X7
- R g - "

2k, REQUIREMENTS The fb;lqyfhglreQuires the files to be kept_see b910Wj4years:_

a.[JSTATE ©b.[]STATUTE OF . (JauDIT ~ d.[]FEDERAL  e.KJADMINISTRATIVE  f.[]HISTORICAL
LAW LIMITATION' PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)
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25. AGENCY RECBNNENDATIONS This agency recommends that the file series be cut off &t the end
‘of each” -~[]CALENDAR YEAR  -{ IFISCAL YEAR -[JOTHER ,then:

La - - - ——

1-Chief License's Copy: Cut off each FY; hold in CFA 1 year
or until State Audit is completed whichever is later; transfer
to RC; hold 1 yr.; then destroy.

- 2-Treasurer's Copy: Cut off each FY; hold in CFA 1 year or
‘ until State Audit is completed whiéhever is later; then
destroy.

3-Machine Operator -1 Copy. Cut off monthly; Hold in CFA 6 mo.; destroy

4—Inspect1ng Officer's Copy Cut off monthly, Hold in CFA 6 mo ; destroy
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(Indicate briefly rationale fbr recommegdations\gpovg/or write addzttonal remarks) :
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